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Secondment Agreement
concluded between 
The Host Institution: (name and address of the Host Institution)
represented by:  (name and position of the person representing the Host Institution) 
and
The seconded Researcher: (name and position of the seconded Researcher) 
from: (name and address of the sending Institution)
Secondment period:  (beginning of the secondment) – (end of the  secondment)
Name of the Researcher/Researchers from the Host Institution supervising the secondment activities and supporting the seconded Researcher:   (name and position of the supervising  Researcher) 
Work package: (Work package number)

The Parties involved agree to the following obligations:
Obligations of the seconded Researcher:
· The seconded Researcher is obligated to devote herself/himself full time to the research activities of the NMR-IMPROV project during the secondment period.
· The seconded Researcher is obligated to comply with the arrangements related to the intellectual property rights during the secondment and afterwards.
· The seconded Researcher is obligated to ensure the visibility of EU funding in joint publications, communications or patent applications.
· The seconded Researcher is obligated to maintain confidentiality according to the rules set in Grant Agreement and Consortium Agreement (Partnership Agreement).
· The seconded Researcher is obligated to be covered with adequate medical insurance which is valid for the whole secondment period at the Host Institution.
· The seconded Researcher is obligated to complete and submit, at the end of the secondment, the evaluation questionnaire and, two years later, the follow-up questionnaire.

Obligations of the Host Institution:

· The Host Institution ensures that the seconded Researcher has at least the same standards and working conditions as those applicable to local staff holding a similar position. 

· The Host Institution provides adequate training, mentoring  and means, including the infrastructure and equipment, necessary  for implementing the scientific tasks of the secondment.

· The Host Institution assists the seconded Researcher with the administrative procedures related to their secondment.

Additional obligations of the seconded Researcher:
In case of Researchers seconded from:

· American University of Beirut (AUB) 
· Jomo Kenyatta University of Agriculture and Technology (JKU)  

the seconded Researcher is obligated to provide to the Coordinator and the Host Institution copies of the following documents:
· [bookmark: _Hlk154576221]airline tickets, boarding passes, train/bus tickets
· accommodation confirmation/payment receipts
· visas and passport stamps 
· medical insurance 
· documents (bank transfer documents, bank statements) confirming receipt of the appropriate top-up allowance scaled proportionally to the secondment duration
· documents (bank transfer documents, bank statements, payrolls) confirming receipt of a salary from the Home institution 1 month before the secondment, during the secondment and 1 month after the secondment
· scientific Curriculum Vitae
· diploma 
· employment (work) contract or a confirmation of PhD student status 
· confirmation that the seconded Researcher does not receive funding from other EU projects during the secondments (double financing)
· other documents relevant for individual cases

The rights and obligations of the seconded Researcher  remain unchanged during the secondment.

Signed in (place) on (date)  in two original copies.


	For the Host Institution	                    The Researcher
	
		 
 	Signature : 	                             Signature :
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